
Completing a Digital Signature 
 

1. Click in the Originating Lender Account Officer box. 

 
 

2. A message box will open. Select Create a new Digital ID, then select 

Continue. 

 



 

3. Select Save to Windows Certificate Store, then select Continue. 

 
 

4. Complete the following fields: Name, Organization Name, Email Address and 

Country/Region. Once finished, click Save. 

 



5. A confirmation message box will open. Click Sign to confirm your signature 

and place it on the PDF’s signature field. 

 
 

6. Your digital signature has now been placed on the document. 

 




