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1. Choose MONEY TRANSFER

2. Click CREATE SINGLE TRANSFER

3. Choose ASSIGNED TEMPLATE from the Profile drop-down box

4. Click NEXT
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5. Enter  the amount of the transfer. A Template has been created with all 
 other information.
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6. Click OK
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7. The next step depends on whether you have to submit one transfer or 
 multiple transfers.

 • One transfer only: Click SUBMIT & END 

 • Multiple transfers: Click SUBMIT & CONTINUE
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8. Key in security code

9. Click OK
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10. Click OK; you will receive a recap of the wire transfer.
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Semi-Repetitive 
Repeat Code 
Wires
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Semi-Repetitive Code is used for a wire transfer that 
requires different information for each wire.

1. Choose MONEY TRANSFER 

2. Click CREATE SINGLE TRANSFER 

3. Choose ASSIGNED TEMPLATE from the Profile drop-down box

4. Click NEXT
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5. Key Dollar Amount
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6. Add Additional Information

7. Click OK
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8. The next step depends on whether you have to submit one transfer or 
 multiple transfers.

 • One transfer only: Click SUBMIT & END  

 • Multiple transfers: Click SUBMIT & CONTINUE

8

1234567

16:00 CST



9. Key in token Security Code

10. Choose OK
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You will get a recap of the wire transfer. 

11. Click OK
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Summary Screen

• This shows a Wire Transfer Summary with completed wires and wire status.
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1. Choose the MONEY TRANSFER 

2. Click on CREATE MULTI-TRANSFER 

3. Choose ASSIGNED TEMPLATE from the Profile drop-down box

4. Key in dollar amount of the wire

5. Click OK
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6.  Click SUBMIT
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7. Key in security code

8. Click OK
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You will get a summary of what you just keyed.

10.  Click OK
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1. Choose the MONEY TRANSFER 

2. Click on CREATE SINGLE TRANSFER 

3. Choose FED WIRE from the Profile drop-down box

4. Click NEXT
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5. Select the Sending Account Number from the drop down box if you hold more than
 one account at BND

6. Enter the amount of the transfer.

7. Enter the Beneficiary Name

8. Enter Beneficiary Account Number

9. Enter Beneficiary Address
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10. Enter the ABA/Routing Number of the financial institution

11. Click SELECT FI. This will populate the bank name and address.

12. Enter Originator’s Name in the By Order of Information section

13. Enter Originator’s Address

14. Enter Originator’s Account Number

15. Additional Information if it applies – 140 characters maximum

16. Bank-to-Bank information if it applies. Select 6500 from drop down 
 box – key payment information

17. Click OK
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18. The next step depends on whether this is one transfer or multiple transfers.

 • One transfer only: Click SUBMIT & END 

 • Multiple transfers: Click SUBMIT & CONTINUE
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19. Key in security code

20. Click OK
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21.  Click OK
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Fed Wires: 
Two Banks ABA 
and Account 
Number
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Fed Wires to two financial institutions

Note: One with ABA/Routing Number and one with account number.

1. Choose the MONEY TRANSFER 

2. Click on CREATE SINGLE TRANSFER 

3. Choose FED WIRE from the drop-down box

4. Click NEXT
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5. Select the Sending Account Number from the drop down box if you have more than  
 one account at BND

6. Enter the amount of the transfer

7. Enter the Beneficiary Institution Name in the Beneficiary Information

8. Enter the Beneficiary Institution Account Number

9. Enter the Beneficiary Institution Address
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10. Enter the ABA/Routing Number of the receiving financial institution

11. Click SELECT FI to populate the institution’s name and address

12. Enter the Originator’s Name in the By Order of Information 

13. Enter the Originator’s Address

14. Enter the Originator’s Account Number

15. Enter final credit information in the Additional Information
  box – 140 characters maximum

16. Enter bank to bank information if it applies. Select 6500 from the drop down 
 box – key payment information

17. Click OK
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18. The next step depends on whether this is one transfer or multiple transfers.

 • One transfer only: Click SUBMIT & END 

 • Multiple transfers: Click SUBMIT & CONTINUE
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19. Key in security code

20. Click OK

20

19



Having trouble? Call Toll-free 800.472.2166  ext. 328.5644 or email bndelectronic@nd.gov 37

21. Click OK
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Fed Wires to two or more financial institutions 

Note: Both institutions must use ABA/Routing Numbers.

1. Choose the MONEY TRANSFER 

2. Click on CREATE SINGLE TRANSFER 

3. Choose FED WIRE from the Profile drop-down box

4. Click NEXT
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5. Click on OTHER PARTIES 

6. Enter the ABA/Routing Number of the receiving financial institution

7. Click SELECT FI to populate the bank name and address
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8. Select the Sending Account Number from the drop down box if you have more than  
 one account at BND

9. Enter the amount of the transfer

10. Enter the Beneficiary Name

11. Enter the Beneficiary Account Number

12. Enter the Beneficiary Address

13. Enter the ABA/Routing Number of the beneficiary financial institution. 
 Note: DO NOT click on Select FI.

14. Enter Beneficiary Financial Institution Name

15. Enter Beneficiary Financial Institution Address
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16. Enter Originator Name in the By Order of Information section

17. Enter Originator Address

18. Enter Originator Account Number

19. Enter additional information if it applies

20. Enter bank to bank information if it applies

21. Click OK
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22. The next step depends on whether this is one or multiple transfers. 

 • One transfer only: Click SUBMIT & END 

 • Multiple transfers: Click SUBMIT & CONTINUE
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23. Key in security code

24. Click OK

 23
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25. Click OK

25



Book Transfers
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A book and/or internal wire is used when the debit and 
credit account are both at Bank of North Dakota.

1. Choose MONEY TRANSFER

2. Click on CREATE SINGLE TRANSFER 

3. Choose BOOK TRANSFER from the Profile drop-down box

4. Click NEXT
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5. Choose the correct Sending Account Number from the drop-down box if you hold   
 more than one account at BND

6. Enter  the amount of the wire

7. Enter the Beneficiary Name

8. Enter Beneficiary Account Number

9. Enter Beneficiary Address
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10. Enter Originator Name in the By Order of Information section

11. Enter Originator Address

12. Enter Originator Account Number

13. Enter Additional Information - If applicable

14. Click OK

1234567

1234567

10

11

12

13

14



 bnd.nd.gov50

15. The next step depends on whether this is one transfer or multiple transfers.

 · One transfer only: Click SUBMIT & END 

 · Multiple transfers: Click SUBMIT & CONTINUE
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16. Key in security code

17. Click OK
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18. Click OK
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Approving or 
Correcting Wire 
Transfers 
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Wires need to be approved by a second user who did not 
complete the initial transaction. 

1. Choose MONEY TRANSFER

2. Click APPROVAL 

3. Highlight WIRE and right click

4. Click VIEW AND APPROVE
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View and Approve

5. The next step depends on whether information is correct or needs to be modified. 

 • Click APPROVE if the wire is correct

 • Click MODIFY if instructions or amounts are incorrect
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6. To complete Approval

 • Enter Security code

 • Click OK
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7. To modify, make the corrections
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8. Click HISTORY

9. Type in reasons for correction in the MODIFY REASON box

10. Click OK
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11. Click SUBMIT & END

11
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12. Enter Security code

13. Click OK
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14. Click OK 

NOTE: If the wire is modified, approval by a third user is required.
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Quick Approval 



Having trouble? Call Toll-free 800.472.2166  ext. 328.5644 or email bndelectronic@nd.gov 63

Wire Transfers: Quick Approval can be used when wires are 
fully repetitive. 

1. Highlight WIRE

2. Choose APPROVE

2
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3. Enter SECURITY CODE

4. Click OK

4

3



Bank of North Dakota
1200 Memorial Hwy
Bismarck, ND 58504

Local: 701.328.5644
Toll-free: 800.472.2166   ext. 328.5644
Email: bndelectronic@nd.gov


